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1.1.

1.2.

1.3.

1.4.

1.5.
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ITOJIOXKEHUE
0 LIKO/ILHOM OM0/InoTeKe

1. Ob1ue monoKeHUs

Hacrtosimee IlonoxkeHue pa3spaboraHo Ha ocHoBe DefepasbHOrO 3aKOHa
Poccuiickoii @enepaimu ot 29 gekabpsi 2012 r. Ne 273 -®3_«06 obpa3oBaHuu B
Poccwuiickoii @efepanyn» B AeUCTBYIOMIEN pefgakiyy, 3akoHa «O O6ubamoreuHom
Jene», Ha ocHoBaHuu IIpukaza ot 1 mapra 2004 r. Ne 2/2 «O6 OCHOBHBIX
HaTlpaB/IeHUSIX COBEPIIIEHCTBOBAHUS [IeATeTbHOCTH OHO/MOTeKH yupeXxJeHui
obmiero obpaszoBanusi P®d», B coorBerctBuu ¢ PI'OC, CanlluH, YcraBa
oOpa3oBaTenbHOr0 yUupeXkJeHus; Ha ocHoBaHUM PeziepanbHOro 3akoHa Ne 114-P3
«O TIPOTHBOJIENCTBUM 3KCTPEMHUCTCKOU JIeSTeIbHOCTU», B COOTBETCTBHH CO
cratbeidd 13 3aKOHa O 3ampeljeHUH MacCOBOTO PaCIPOCTPAHEHHUsT SKCTPEMHUCTCKOM
nutepaTypsbl; @enepanbHOro 3akoHa ot 29.12.2010 N 436-D3 (pen. ot 14.10.2014)
"O 3amure JeTed OT WHGOpPMAI[UH, TPUUUHSIONIEHM Bpel WX 3[0pPOBbI0 U
pasBUTUIO".

bubnuoreka obecrieuriBaeT TpaBa yuaCTHHMKOB oOpa3oBaTe/bHOTO IIporjecca Ha
GecriaTHOe M0JIb30BaHUe OHMOMMOTeUHO-UH(POPMAI[MOHHBIMHU peCypCaMH.
OOGecrieueHHOCTbL OUOMMOTEKW yUeOHBIMH, METOAWUYECKUMH W CIPaBOYHBIMH
JOKYMeHTaM{ YUWTBIBaeTCs TIPU JIMIIeH3UpOBaHUM  00Ieobpa3oBaTeIbHOM
OpraHu3alvu.

Llenu OMO/SMOTEKH COOTHOCSATCS C TieyiAsMA  00pa30BaTe/IbHOM  OpraHU3alivu:
dbopMrpoBaHue 00ITel Ky/JIbTypbl JUYHOCTH OOYYAIOIIMXCS Ha OCHOBE YCBOEHUS
®T'OC, co3maHue yCIOBUM Jjisi CTAaHOB/IEHHS TUUYHOCTU ITKOTBHUKOB, PAaCKPBITHS
WX  WHIUBUJYaJbHBIX  CIIOCOOHOCTEM,  BOCIUTAaHHWS  T'PaKJaHCTBEHHOCTH,
TPYZOIIO0OMs, YBa)K€HHSI K TIpaBaM H CBOOOZiaM uejioBeKa, (OpMHpPOBaHHE
3[10pPOBOTO 00pa3a >KU3HHU.

BubnmoTeka pyKOBO/ICTBYETCSI B CBOeH ieTe/TbHOCTH (heZiepanbHBIMU 3aKOHAMH,
yKa3aMu U pacrnopsbkeHusMu [Ipesvgenta P®, mocTaHOB/IEHUAMY U
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1.6.

pacriopsbkeHrsiMu [IpaBuTesibcTBa PD 1 UCMIOTHUTENTBHBIX OPraHOB CyObeKTOB PD,
pelIeHUsIMA COOTBETCTBYIOIL[ETO OpraHa yrpaByieHus 00pa3oBaHueM, Y CTaBOM
o6111eo0pa3oBaTe/bHON OpraHu3alum, HacTosAmuM IlooeHneM.

HesitenbHOCTb ~ OMOMMOTEKM  OCHOBBIBAeTCS Ha TPUHLUMAX  /[eMOKDPATHH,
ryMaHu3Ma, O0Ol1leZlOCTYITHOCTH, TIpUopuTeTa 00ljeuesioBeYeCcKUx LeHHOCTeH,
rpa)k/JaHCTBEHHOCTH, CBOOOZHOTO pa3BUTHSI IMUHOCTH.

1.7.T1ops10K MOMb30BaHUsI UCTOUHUKaMHK WH(MOPMal1K, repeueHb OCHOBHBIX YCIYT U

yCJIOBUS WX TIpeoCTaBieHust omnpeaenstoTcs [losokeHueM o Oubiuoreke
o0611eo06pa3oBaTelbHOTO yupeskjeHus ¥ [IpaBriamMu 1o/ib30BaHUst OHMO/IHOTEKOM.

1.8.06pa3oBaTesibHasi OpraHu3allds HeCeT OTBETCTBEHHOCTh 3a JOCTYITHOCTb W

KauecTBO OMbO/MoTeUHO-MHGOPMAI[MOHHOTO 00CTy)KUBaHUST OUOTMOTEKH.

1.9.0pranusaims  obCay)KMBaHUSI ~ YYaCTHUKOB  oOpa3oBaTe/llbHOrO  Ipoljecca

2.1.

2.2.

MMpon3BoauUTCA B COOTBETCTBMM C [IIpdBWIdMHM TEXHHUKH 0e30I1acHOCTU U
IMPOTHUBOIIOKAPHBIMH, CAHUTAPHO-TUTHEHUYECKUMHA TpE6OBaHI/IHMI/I.

2. OcHoOBHBbIE 3aa4u

ObGecrnieueHrie y4acTHMKaM 00pa3oBaTebHOTO Tipoliecca - OOydaromMcs,
reflaroriyeckuM  pabOTHWKAM, pofuTesissM — oOydaromuxcs -  JocTyma K
nHbOpMaIuK, 3HaHUSM, KY/JIbTYPHBIM I[€HHOCTSIM TOCPe/ICTBOM MCIIOJIb30BaHUS
6ubMoTeUHO-MHGOPMAILIMOHHBIX PECYpPCOB.

Bocrivtanve KyJIbTYpHOTO U TPaKJAaHCKOTO CaMOCO3HaHHUS, TIOMOIh B
coLyanu3aiuu 00yyJarolrerocs, pa3BUTHH ero TBOPUeCKOro MoTeHLyarna.

2.3. ®opmupoBaHMe HAaBBIKOB HE3aBHCHUMOTO OMOIHMOTEUHOTO MOJIb30BaTeis: 00yueHue

2.4.

2.5.

3.2.

3.3.

MOWCKY, OTOOpY W KPUTHYeCKOW oOLeHKe WH(OpMaluu B COOTBETCTBUU C
tpeboBarusmu GI'OC.

CoBepIlIeHCTBOBaHHE TIpe/jOCTaB/sieMbIX OWO/IMOTEeKON ycJayr Ha OCHOBe
BHEJIDEHUSI HOBbIX MH(OPMAL[MOHHBIX TEXHOJIOTUA U  KOMIIbIOTepPU3aLUH
6ubmoTeuHO-MHPOPMAIIMOHHBIX — TpOLleccoB, (opmupoBaHre  KOMGMOPTHOM
6ub/IMOTeUHO Cpe/ibl TIPU YCJIOBUM KOMIIbIOTepU3aliu OMOIMOTeKHU.

[TorionHeHWe # coxpaHeHuWe GOHJOB OUOMMOTEKH y4eOHO-MeTOAUUYeCKUMHU
nocoOusiMH, OTBeUaroIIuM TpeboBaHUSIM peanu3aliu HOBbIx PI'OC.

3. OcHoBHbIe (PYHKIIMH

3.1. ®opmupyet ¢oHg 6ubMoTeUHO-UH(DOPMALIMOHHBIX PECYpPCOB  IITKOJIBI;
KOMIUIEKTYeT YHHUBEPCAJbHBIA (hOH/ YUeOHBIMH, XY/J0’KeCTBEHHBIMU, HayUHBIMHU,
CTIPaBOYHBLIMH, TIeJarOTHUYeCKUMH W HAYUYHO-TIOMY/SPHBIMA JIOKYMEHTaMH Ha
OyMaXHbIX M  9JIEKTPOHHBIX HOCHUTeJSIX UWH(pOpPMalMM TOMoJHsAeT (HOHZ
WHGOPMAI[MOHHBIMH pecypcaMu ceTH VIHTepHer, 0a3amMu W 0OaHKaMM JJaHHBIX
JPYTHX YUPEXXIEHUHM ¥ OpraHu3al[{i; OCYIIeCTB/IsIeT pa3MelljeHHe, OpraHru3al[yio U
COXPAHHOCTb JJOKYMEHTOB OMO/THOTEKH.

Opranu3yeTr U BeJeT CHpaBOYHO-OMOMMoOrpaduueckyii armmapar: KaTajorH,
TeMaTHYeCKle KapTOTeKH, 37IeKTPOHHBIIN KaTaJor.

OcyliiecTBisieT nvddepeHIIpOBaHHOE O61bIMOTeUHO-MH(POPMAILIOHHOE



o6cmy>XKrBaHUe 00yJarOIIUXCS:

3.3.1. ITpepocTtaBnsieT UH(GOPMAaIL[MOHHBIE PECYPChl HA PA3/TMYHBIX HOCUTEISIX Ha OCHOBE
W3yueHUs] UX UHTepeCcoB U MHGOPMAaIIMOHHBIX ITOTpeOHOCTeA.

3.3.2. OpranusyeT oOydeHHe HaBblKaM HE3aBHCHUMOTO OMOJHMOTEUHOTO I0/b30BaTeNs
“H(pOpMaluK, COJIeCTBYeT UHTerpalii KOMILIeKca 3HaHWW, YMeHWW W HaBBIKOB
paboThI C KHUTOM ¥ MHbOPMaLvew;

3.3.3. Opranu3yeT MacCOBble MepOMpHUATHS, OpHEeHTUPOBaHHbIe HAa pa3BUTHe 0O0IIel U
YUTaTeTbCKOU KYyJIbTYPbl JIMUHOCTH, OKAa3bIBaeT COZEMCTBUE TMPU OpraHu3aluu
BHEYPOUYHOU JIesiTe/TIbHOCTH, OpraHrn3yemMou B ycioBusix peanusauuu OI'OC;

3.4. OcymectBisger 6ubmoTeuHo-uH(POPMAIIMOHHOE OOCTy)KMUBaHHE TefaroruyecKux

PabOTHUKOB:

3.4.1. YjoBneTBOpsieT 3arpochl, CBsi3aHHble C 00ydyeHHeM, BOCITUTAHUEM U 3[J0POBbEM
JleTeu;

3.4.2. YpaoBneTBopsieT 3ampochkl B 00/aCcTW TieflaroriyecKMX HWHHOBAIL[UA W HOBBIX
TeXHOJIOTUI;

3.4.3. Coszgaer 0OaHK TIeJarornueckol WHQOpPMAalMM KaK OCHOBBI  e/IWHOM
vH(OpMaI[MOHHONW CTyKObl 00ITIe00pa3oBaTeIbHOM OpraHW3allviM, OCYIIIeCTBSET
HaKOIJIeHWe, CUCTeMaTU3aLyi0 MH(POPMALIUU 110 TIpeIMeTaM.

3.4.4. CriocoOCTByeT TIDOBEJEHUIO 3aHATHM 10 (POPMHUPOBaHUIO WH(POPMAIMOHHOM
KY/IbTYPBI.

3.5. YaoBneTBopsieT 3arpochl MoJb30Baresieli 1 UHPOPMUPYeT 0 HOBBIX TTOCTYILIEHUSIX
B OubMOTEKY, B TOM UMc/ie criocobcTByrommx peanusaiuu ©I'OC;

3.5.1. KoHcynbTHpyeT mo BOIMpOCaM OpraHu3alid CeMEeWHOr0 UTeHUs, 3HAaKOMWT C
MH(OopMalMel 1o BOCIIUTAaHUIO [leTeu;

3.5.2. KoHCy/IbTHUPYET 10 BOMPOCaM y4eOHBIX U3ZaHUM /ISl 00yUYaroIXCsl.

4.0praHu3anua eaTe/IbHOCTH 0U0/TMOTeKH

4.1. Hanmnuue yKoMITJIeKTOBaHHOM OubmoTeku, peanu3ytomieid @I'OC.

4.2. Crtpykrypa O6UO/MMOTEKH: aOOHEMEHT, UATaIbHbIN 3a71, KHUTOXPaHWIHIIEe yueOHOM
JIATEpaTyPBblL.

4.3. bubmoTteuHo-uHMOPMAI[MOHHOe OOCTy)KMBaHWE OCYII[eCTB/SIETCSI B OCHOBE
6ubMoTeuHO-MHGOPMALIMOHHBIX PeCypCOB B COOTBETCTBHHM C Y4YeOHBIM U
BOCTIMTATebHBIM TIJIAHOM IIKOJIbI, TIPOrPAMMAaMU, TIPOEKTaMH U TIJIAHOM paboThI
O6ubIMOTeKH.

4.4. B uensix obecrieueHUs1 MOJlepHU3AIMKM OUO/MMOTEKH B yC/IOBUSX MH(OPMaTU3aIUU
obpa3oBanus, nepexoza Ha HoBele ®I'OCHI M B Mpeenax CpeCTB, BBIJEISIeMbBIX
yupeauTensiMu, o0iijeobpa3oBaTe/ibHasi OpraHu3aius obecrieurBaeT 6UOIMOTEKY:

- TapaHTUpPOBaHHBIM (PUHAHCHPOBAHWEM KOMIIEKTOBaHUsA OHOIHOTEUHO -
MHGMOPMAI[MOHHBIX PECYPCOB, TTPelyCMOTPEHHBIX B IITKOJIE;

- HeoOXOJUMBIMU CHY)KeOHBIMM U TIPOM3BO/JCTBEHHBIMH TIOMEI[eHUSMH B
COOTBETCTBHM CO CTPYKTYpOM OMOIMOTEKM ¥ HOpMaTHBAaMH II0 TEeXHUKE
0e30MacHOCTH 3KCIUTyaTallM KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BJIQ)KHOCTH,
3aMbl/IEHHOCTA ~ TIOMeIlleHHs,  KOPPO3UOHHO-aKTMBHBIX  TpUMecedl  WH
3/71eKTPONPOBO/isAllel MbLJIM) U B COOTBETCTBUM C TosiokeHusimy CanlTvnHog;



4.5.

4.6.

4.7.

- COBPEMEHHOM  3JIEKTPOHHO-BBIUMC/IATENIBHON,  TeJIeKOMMYHHUKAI[MOHHOM,
KOITUPOBA/IbHOM W MHOXXHUTEJbHOW TEeXHUKOW, HeoOXOAWMBIMH ITPOrPaMMHBIMH
MTPOAYKTaMU;

- PEMOHTOM M CEpBHCHbIM OOCTY)KUBaHHEM TeXHWKH W 000pYJOBaHMUS
O01O/IMOTEKY;

- 6UOIMOTEUHOU TEXHUKOM 1 KaHI|e/ITPCKUMU TTPUHA/IJIEXKHOCTSIMHU.

[ITkosila co3faeT YCIOBUSL [yl COXPAHHOCTH ammapaTypbl, 000OpyZOBaHHS U
MMyIilecTBa OMOIMOTEKH.

OTBeTCTBEHHOCTh 3a CUCTEMATUYHOCTb U KAueCTBO KOMILIEKTOBAHUSI OCHOBHOTO
dboHma OubMMOTEKW, KOMILJIEKTOBaHWe ydeOHOro (oHJa B COOTBETCTBUM C
denepanbHBIMU  TI€PeUHSIMHA  YUeOHUKOB U yueOHO-MeTOAUUECKUX U3JaHUM,
co3/laHre HeoOXOUMBIX YC/IOBUH [/l AeSITeTbHOCTHA OUO/IMOTEKH HeCeT AUPEKTOP
IIIKOJIbI B COOTBETCTBUH C YCTaBOM YUPEeXKIEHUSI.

Pexxum paboTbl OMOMMOTEKM oOIpefiesisieTcss B COOTBETCTBUM C  TpaBU/IaMH
BHYTPEHHero  pacriopsiika  o0ieoOpa3oBaTesibHOro  yupexzaeHus.  [Ipu
oTpeie/IeHUH pe>KrMa paboThl OMOIMOTEKM TTpelyCMaTPHUBAETCS BhIIe/IeHHe:

4.7.1. BpemeHu i e)keZJHEBHOTO BBITIOJIHEHUSI BHYTPH OMO/IMOTeuHO# paboThI;
4.7.2. OgHOrO pasa B MeCdAl] - CAHUTAPHOTO [HS, B KOTOPbIA 0OCTy>KUBaHHE

4.8.

5.1.

5.2.

5.3.

5.4.

5.5.

5.6.

T0Jib30BaTesieil He TIPOM3BOJUTCS.

B mensx obecrieueHust palMOHANBHOTO HWCIOIB30BAHUSA HWH(DOPMAILMOHHBIX
pecypcoB B pabore C fAeTbMH OHOMMOTeKAa IIKOJBI B3aMMOIENUCTBYeT C
6ubmoTekamu ApyTyUX 0Opa3oBaTebHBIX OpraHU3al[iil palioHa.

5. Ynpassienue. IllTaTbl

YnpaBneHue 6UO/MOTEKOM OCYIIeCTB/SIETCSI B COOTBETCTBUM C 3aKOHOAaTe/TbCTBOM
P®, cy6bekToB PO 1 IITaTHBIM pacCAaHUEM LITKOJIBL.

OO0i1jee PYKOBOZCTBO /IeATebHOCTbI0 OUOMMOTEKH OCYIECTB/SIET AUPEKTOP
IIKOJTBI.

PykoBo/icTBO OMO/IMOTEKOM OCYIlecTB/sieT 3aB. OMOMMOTEKOM, KOTOpBIM HeceT
OTBETCTBEHHOCTb B TIpejle/iax CBOeM KOMIIeTEHIMU Tiepefi AMPEKTOPOM IIKOJIbI,
00YyYarIUMUCS, UX POAUTENISIMU 3a OpPraHU3al[UI0 U Pe3y/bTaThl JeSTeTbHOCTH
OubMOTeKH, B  COOTBETCTBHMHM C  (YHKIMOHAJIBHBIMM  OO0SI3aHHOCTSIMH,
TIpeyCMOTPEHHBIMM KBaU(UKALIMOHHBEIMUA TPeOOBaHUAMH, TPY/AOBBIM JOTOBOPOM
Y ycTaBoM 00111e006pa3oBaTeibHON OpraHM3aliUu.

3aB. OuO/MMOTEKOW, Ha3HAUAeTCS JUPEKTOPOM IIIKO/bI, SBASETCS WI€HOM
Te/laroruueckoro KOoJyIeKTUBA.

MeToguueckoe  COIPOBOXKJEHHEe JIesTe/IbHOCTH OubaroTekn  obOecrieunrBaeT
CrielUasMcT 10 yueOHbIM (oHZAM U MIKOABHBIM OubOIMOTEKaM YTipaB/ieHUs
oOpa3oBaHusl.

3aB.  OubmvoTekod, paspabaThiBaeT W  TIPeJCTAaB/ISIeT  PYKOBOJUTEO
o6111e00pa3oBaTe/IbHOM OpraHM3allii Ha YTBEPXKIeHe CIeyIolie JOKYMEeHThI:

5.6.1. ITono)keHue o IIKOJILHOM OMO/IMOTEKE;
5.6.2. TIpaBuna ronb30BaHusI OMOIMOTEKOM;
5.6.3. II1aHOBO-OTUYETHYIO JOKYMEHTAL[UIO;



5.6.4. IlnaH pabOThI Ha TEKYIHH TOZ;

5.6.5. Anamm3 paboTbl 6MO/MOTEKH 10 UTOTAM rojia.

5.7. TpynoBble oOTHOIIeHUs] pPAOOTHUKOB OuOMMOTeKM | 00IjeoOpa3oBaTeIbHOM
OpraHu3al[i¥ PEeryJUPYIOTCS TPYZOBLIM J[IOTOBOPOM, YCJIOBUS KOTOpPOTO He
JIO/DKHBI TIPOTUBOPEUNTh 3aKOHO/IaTesIbcTBY PO o Tpyze.

6. IIpaBa u 00A3aHHOCTH OUO/THOTEKHU

6.1. PaboTHUK 0M0/IMOTEeKH MMeeT NMPaBo:

6.1.1. CamocTtosTeTbHO BbIOMpaTh (OPMBI, CpeACTBA U METOABl OHOIMOTEUHO-
MHPOPMALIMOHHOTO  00C/Ty>KMBaHUs  00pa30BaTe/IbLHOTO U BOCITUTATebHOTO
MPOLIECCOB B COOTBETCTBUM C Le/sIMU M 3ajjayaMM, yKa3aHHbIMA B Y(CTaBe
obmieobpa3oBaresibHOM ~ opraHusaiuu U [losiokeHun o OubiMoTeke
o61meobpa3oBaTe/ibHOM OpraHM3aliy;

6.1.2. [IpoBOgUTL B yCTaHOBJEHHOM MOpsi/iKe (aKy/IbTaTUBHbIE 3aHATUS, YPOKU U
KPY>KKU 0M0/1M0oTeuH0-61bmorpadguueckux 3HaHUM UHPOPMAL[MOHHOM KYJIbTYPbI;

6.1.3. V3biMaTh [AOKyMeHThl W3 (DOHJOB B COOTBETCTBUM C WHCTPYKLMEW MO y4deTy
6ubmmoreuHoro (GoHa ¥ MHCTPYKILMeH 1Mo paboTe C JOKYMeHTaMH, BK/IFOUeHHBIMHU
B «PeJiepanbHbIM CITUCOK SKCTPEMUCTCKUX MaTepPHUaioBy.

6.1.4. OripeziesisiTh B COOTBETCTBUM C TIPABW/IaMH T10/1b30BaHus1 OMOIMOTEKOH,
yTBepKAEeHHbIMHU PyKOBO[MTeieM 0011ieo0pa3oBaTe/bHONM OpraHU3aliu, U 110
coryiacoBannio COBETOM IITIKOJIbI BU/IbI U pa3Mephbl KOMIIeHCAlUH yiiepoa,
HaHeCeHHOrOo I10/1b30BaTe/IIMU OMO/IMOTeKH;

6.1.5. IMeTb eXerofHbld OTOYCK U [OIMOJHUTE/NbHbIM OIIauhBaeMbld OTHYCK B
COOTBETCTBUHM C KOJJIEKTUBHBLIM JIOTOBOPOM M€Ky pabOTHUKaMU 1 PYKOBO/CTBOM
ob1rieoOpa3oBareqlbHON OpraHMW3al[ii WIM WHBIMHM JIOKAJbHBIMH HOPMaTHUBHBIMU
aKTamu;

6.1.6. BbITh Npe/icTaB/lIeHHBIMY K PAa3/IMUHBIM (pOpMaM MOOLLPEeHUs], HarpajiaM U 3HaKam
OT/INUMSL, TIPeyCMOTPEHHBIM /17151 paOOTHUKOB 00pa30BaHUs U KY/IbTYPBbI;

6.1.7. YuacTBOBaTh B COOTBETCTBHHM C 3aKOHOZATe/LCTBOM P® B paboTe OMO/IMOTEUHBIX
accolyali Ui COK30B.

6.2. PaboTHHK 0MO/IMOTeKH 00513aH:

6.2.1. ObGecrieunTh TOMB30BaTENSIM BO3MOXXHOCTH PAbOTHI €  HWH(POPMAI[MOHHBIMU
pecypcamu OMbBIHMOTeKH;

6.2.2. VHpopMupoBaTh I07B30BaTee O BUJAX IIPeAOCTaB/sSIeMbIX OHOINOTEKOM
yCIyT;

6.2.3. ObecrneunTh HayUHYH OpraHu3alvio (GOH/IOB U KaTaloroB;

6.2.4. ®opmupoBaTh (OHAbBI B COOTBETCTBUU C YTBEPXKAEHHBLIMU (PeaepasbHbIMU
nepeuHsiMu  yueOHbIX wu3faHuii, TpeboBaHusM @PI'OC, o6pa3oBaTe/NbHBIMU
rporpaMMamu 0011jeobpa3oBaTe/IbHOM OpraHu3aliuu, UHTepecaMu, MoTpeOHOCTAMU
Y 3aripocaMM BCeX KaTeropuu roJjib30BaTesienu;

6.2.5. B cooTBercTBUM C TpeboBaHusMU DemepanbHOro 3akKoHa «O MPOTHBOAENCTBUM
SKCTPEMUCTCKOU AesiTeibHOCTH» Ne 114-®d3 ot 25.07.2002 1. u B 1ersux
WCK/IFOUEHHS BO3MOXXHOCTM MaCCOBOTO  paClpOCTPAaHEHUS  SKCTPEMUCTCKUX
MaTepuaioB CBOEBPeMEHHO TpoBepsATb (oHA OubIMOTeKM Ha Ha/IduMe



MOCTYTJIEHUY HOBBIX JlaHHBIX B «®eflepanbHbIi  CIUCOK 3KCTPEMUCTCKUX
MaTepuasioB» U CBepsiTb JlaHHble C aj(aBUTHBIM U 3/IEKTPOHHBLIM KaTa/joraMu
IITKO/TbHOU OMO/MOTEKH.

6.2.6. B cootBeTcTBUM C TpeboBaHUusiMU PefepanbHOro 3akKoHa oT 29.12.2010 N 436-

@3 (peg. ot 14.10.2014) "O 3auuTe AeTel OT MHGOOPMALIUU, PUUKHSIOIIEN Bpe] X

3[J0POBBIO U Pa3BUTUIO" 00eCrieunTh 3allliTy JeTell OT BpeJHOMU /il UX 3[0POBbS U

pa3BUTUS UHPOPMALIUU.

6.2.7. CoBepiiieHCTBOBaTh HMH(POPMAI[MOHHO-O0MbMorpadyeckoe u OuO/IHMOTEUHOE
o0cmy>XKrBaHMe TT0/Tb30BaTe/iel;

6.2.8. ObGecrieunBaTh COXPaHHOCTb WCIIO/Ib30BaHUsI HOCUTeNed WH(oOpMaluu, uX
CUCTeMaTH13all1io, pa3MellleHre U XpaHeHUe;

6.2.9. ObecrieunBaTh pe>XUM pabOTHI B COOTBETCTBUU C TIOTPEOHOCTSIMH T10/Tb30BaTe el
1 paboToi 00111e06pa3oBaTe/ILHOM OpraHu3alvy;

6.2.10. OTuuThIBaThCSI B  YCTAHOBJIEHHOM TIOpsiIKe Tiepefi  PYKOBOJUTeeM
ob1ieobpa3oBaTebHOM OpraHu3aliiy He pexke 1 pa3a B rof;

6.2.11. [ToBbIllIaTh KBa/IU(PUKALUIO.

7. IIpaBa u 00513aHHOCTH T0/Ib30BaTe/Ied O0H0/THOTeKH

7.1. Tlonb3oBareu O0UO/IMOTEK HMEIOT MPABO:
7.1.1. TlonyuaTh MoJIHY!O UHMOPMAIHIO O coCcTaBe OHMOMMOTeUHOro (hoH I,
MHGOPMAL[MOHHBIX pecypcax U MpefoCcTaB/sieMbix OUOMMOTeKOM yciyrax;

7.1.2. Tlonb3oBaTbCs CIIpaBOUHO-0MO/IMOrpaduuecKUM arrapaToM OubIMoTeKY;

7.1.3. TlonyyaTb KOHCY/bTAllMOHHYIO TIOMOIb B TIOWCKe UM BbIOOpEe MCTOUYHHKOB
nHbopmaly;

7.1.4. Tlonyyath BO BpeMeHHOe I10/ib30BaHe Ha aboHeMeHTe U B UNTa/IbHOM 3ajie
neuyaTHbIe U3/IaHus, ayIUOBU3yasIbHbIe JOKYMEHTbI U JPyTHe UCTOUHUKU

MH(popMaLuy;
7.1.5. IIpopneBaTh CPOK M0J/Ib30BaHUSA JOKYMEHTaMU;
7.1.6. [TonyyaTs TemMaThueckue, (dakrorpaduueckue, YTOYHSAOLI Ve 51

6ubmorpadrueckre CripaBKu Ha 0CHOBe (hoHZla OMOMMOTeKH;

7.1.7. Tlony4yatb KOHCY/JbTAI[MOHHYIO TIOMOIIb B pabore ¢ wuHboOpmalmelr Ha
HeTPaJULMOHHBIX HOCWTEeNIAX TPU T[0/b30BaHUM 3JIEKTPOHHOE U  HHOe
o0opy/ioBaHMe MPHU YCIOBUU KOMITbIOTEPU3aLUH;

7.1.8. YuacTBOBaTh B MEPOIPUATHSIX, IPOBOAUMBIX OMOIMOTEKOM;

7.1.9. OG6paiathcs AJis pa3peliieHUss KOHQIUKTHON CUTyalu K PyKOBOJUTETO

o6111e06pa3oBaTe/TbHOM OpraHU3al[HH.

7.2. Tlonb3oBaTenu 0M0/IMOTEKH 00A3aHBI:

7.2.1. Cobmozath TIpaBuIa MoJib30BaHUsT OMOIMOTEKOM;

7.2.2. BepeXkHO OTHOCUTLCS K TIPOM3Be/eHHSIM IleuaTh (He BBIPBIBAaTh, 3aruOaThb
CTpaHMIL], He JleJlaTb B KHUTaX MO/JUepPKUBAaHUM, TOMETOK), UHbIM [JOKYMEeHTaM Ha
pa3MYHbIX HOCUTE/SIX, 000py/10BaHUI0, THBEHTAPIO;

7.2.3. IloppepXvuBaTh TOPSIJOK PACcCTaHOBKU [OKYMEHTOB B OTKPBLITOM [IOCTyIle
6ubMMOTEeKH, Pacrio/io>KeH sl KApTOTeK B KaTalorax v KapToTeKax;

7.2.4. Tlonb30BaThCs LIEHHBIMU U CIIPAaBOYHbIMU [JOKYMEHTaMHU TOJIbKO B MOMeELLIeHUU



OMO/IMOTEKY;

7.2.5. Ybequtbcsi TIpU TOAYyYEHUM [JOKYMEHTOB B OTCYTCTBUU [e(deKTOB, a Tpu
oOHapy>keHuu TIpouH(popMUpoBaTL 00 3TOoM  paboTHMKa OuOIMOTEKH.
OTBeTCTBEHHOCThL 3a OOHapy’keHHble JedeKTbl B CAaBaeMbIX JOKyMeHTaX HeceT
MocjaeHUM  T0/b30BaTe/b; BO3BpalllaTh JOKyMeHTbl B  OUOMMOTEKy B
yCTaHOBJIEHHbIE CPOKY;

7.2.6. 3aMeHATbL [JOKyMeHTbl OHO/MOTeKHM B C/iydae WX yTpaThl WK TIOPUYH UM
PaBHOIIEHHBIMA B COOTBETCTBHMH C TIpaBW/aMM T10/Ib30BaHUsi OWO/MOTEeKON. 3a
yTpaTy HEeCOBEpIIEHHOJEeTHUMU 4UUTaTe/sIMA  NPOWU3BEJEHUM  TeuaTd U3
OoubmoTeuHbix (OHAOB WM TIPUUMHEHHE WM  HEBOCIIOJHUMOIO  Bpeza

OTBETCTBEHHOCTb [JO/DKHBI HECTU POJUTEN WU/IY MHbIe 3aKOHHbIE TIPe/ICTaBUTEIIH.

7.2.7. TTO/THOCTBIO paccuMTaThCs ¢ OMOIMOTEKOM IO HCTeueHUU CPOKa OOyuyeHHs WU
paboThl B 001TIe00pa3oBaTeIbHOM OpraHU3aIjvH.

7.3. TlopspoK Mo/b30BaHUs MO/ TMOTEKOM:

7.3.1. 3armich oOyuatoluxcsi o01eo0pa3oBaTelbHOM OpraHy3aiuu B OUOIMOTEKY
TPOM3BOAUTCS MO CIIMCOYHOMY COCTaBy KJjacca B WHAMBUAYaJbHOM TOpsJIKe,
neZlarorMueckuX YW WHBIX PpabOTHUKOB 0011[e00pa30BaTe/IbHOTO  YUpeXKIAeHUs,
poauTesieli 00yuaroluxcs - 1o TMacropTy;

7.3.2. Tlepepeructpaiius moab30BaTesieli 6uOMMOTeKH TIPOM3BOAUTCS €XKETOAHO;

7.3.3. [IoKyMeHTOM, TOATBEPKAAIOIIUM TIPaBO T0J/Ib30BaHUs OWUOIMOTEKOU, SIB/ISIETCS
yuTaTebCKul (opMynsp;

7.3.4. YuTaTenbckuii popMyasip GUKCUpPYyeT AaTy BbIJJauM T0JIb30BaTeII0 JOKYMEHTOB
13 (oHma 6ubMOTeKN 1 MX BO3BpaIlleHUs B OMO/IHOTEKY.

7.4. TlopsiioK T10/1b30BaHsI aDOHEMEHTOM:

7.4.1. MakcuManbHble CPOKH TIO/Tb30BaHHUS [IOKYMEHTaMH, yueOHWKaMH, ydeOHBIMU
MOCOOUSIMH - YueOHBIH oI

7.4.2. HayuHo-monyJisipHasi, I03HaBaTe/bHas1, Xy/I0>KeCTBeHHasi iuTepaTypa - 14 qHel;

7.4.3. Tlepuoguueckue u3/laHUsl, U3/JaHUs TIOBBIIIIEHHOTO CIIpoca - 7 JHeu;

7.4.4. Tlonb3oBaTeny MOTyT MPOAJIUTL CPOK TO/Ib30BAHUS JOKYMEHTaMU, eC/ii Ha HUX
OTCYTCTBYeT CIIPOC CO CTOPOHBI PYTUX M0JIb30BaTe/Ieu.

7.4.5. DHLMKI/IOMEeUM, CTIPABOYHUKM, PeJiKre, LIeHHbIe Y UMeIOLLUeCs B eIMHCTBEHHOM
9K3eMIUIsIpe JOKYMEHThI BbIZAFOTCS TOBKO [I71s1 paboThI B OMO/IMOTEKe.

Cor/1acoBaHo o0muM cobpaHueM pabOTHHUKOB
MAQOY OOMI Ne 15
IIpoTokos Ne 2 ot 1 mapTa 2018 ropa
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